UCL ECT Development Programme
Getting Started on UCL Extend
(Updated August 2023)

Contents

Section 1: How to access UCL Extend ...
1.1 LOGIN INSTIUCTIONS ...ttt ettt
1.2 PASSWOIA RESEL ...ttt st
G T I (0181 o] L=< a T o) 11T PSSR

Section 2: How to access the UCL ECT Development programme.............c..ccccceevvevvvenennen.

Section 1: How to access UCL Extend

Please note the following when trying to access UCL Extend:

» You should receive an autogenerated email from UCL Extend with your
username and password. It takes a few days for the registration with the DfE
to filter through the system and your Extend account to be created.

» Do not try to create your own account on Extend — you cannot enrol yourself
on the ECF Extend site.

» If you do not get an email with log in details, check your junk email folder.

» If you've checked your junk folder and you are still unable to locate the email
with login credentials, try the 'Lost password’ option. This should work even if
you haven’t had the original email with password from UCL Extend

» Everyone is enrolled as a “learner” — whether they are a mentor, ECT or

induction coordinator or facilitator.



1.1 Login instructions

Step 1: To access UCL Extend, follow the link to the UCL Extend front page.
Step 2: Click on the ‘Login’ box on the left.
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Extend your learning

UCL Extend offers a range of courses, led by UCL academics, to help you
extend your knowledge, skills, and expertise in a range of subject areas.
Choose your login type:

Login UCL Login

*-Help with login

Step 3: On the next page, enter your email address and password received via
autogenerated email from UCL Extend in the corresponding boxes. See screenshot
below.

M UCL Extend: Sign into the site. X | =
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Log in using your account on:

] uct Login

Is this your first time here?

For full access to this site, you first need to create an account - unless

you are UCL student/staff

Create new account


https://extend.ucl.ac.uk/

1.2 Password Reset

If you are unsure of your password, click on ‘Lost password?’. You will then be

redirected to a page to enter your email address.
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Once directed to the ‘Lost password?’ screen, enter your email and click on the

‘search’ button. NOTE: This must be the same as the email that your school

s://extend.uclac.uk/login/index.phpTaltlogin=1 A <, i)

-----

Log in using your account on:

] ucL Login

Is this your first time here?

Create new account

Cookies natice

registered you with on the DfE online service.

To reset your password, enter your email address below. If we can find
you in the database, an email will be sent to your email address, with
instructions on how to get access again. If you don't receive an email,
please try again and ensure you enter your email address correctly.

If you continue to have problems, please contact extend@ucl.ac.uk

Enter your email address

Email address ‘ |@




Once you have completed the steps above, you should see a message stating:

‘If you supplied a correct email address then an email should have been sent to you.
It contains easy instructions to confirm and complete the password change. If you

continue to have difficulty, please contact extend@ucl.ac.uk.’

H.ac.uk/login/forgot_password.php

1f you supplied a correct email address then an email should have been
sent to you

It contains easy instructions to confirm and complete this password
change. If you continue to have difficulty, please contact the site
administrator.

1.3 Troubleshooting

If you have tried ‘Lost password’ and you do not receive an email from UCL Extend
with a link to set a new password, do the following:
e Check with your School IT systems support that the school spam filter is not
blocking receipt of emails from UCL Extend.
e |If there is no spam filter contact your delivery partner (Teaching School Hub)
directly or via your induction tutor. Your delivery partner (Teaching School
Hub) will escalate to UCL.


mailto:extend@ucl.ac.uk

Section 2: How to access the UCL ECT Development

programme

Step 1: Read and confirm that you accept the UCL Extend terms and conditions,

website acceptable use and Data Privacy policies

policies and agreements / UCL Extend terms and conditions and website acceptable use policy
UCL Extend

Your password has been set.

UCL Extend terms and conditions and website acceptable use policy

Please read our UCL Extend terms and conditions and website acceptable use
policy

TERMS OF WEBSITE USE and ACCEPTABLE USE POLICY
TERMS OF WEBSITE USE

PLEASE READ THESE TERMS AND CONDITIONS CAREFULLY BEFORE USING THIS SITE

1. Terms of website use

1.1. This terms of use {together with the documents referred to in it) tells you the terms on w may make use of our
website https://extend.ucl.ac.uk/

browsing,

site) and connected pages, whether 5 3 guest or 3 registered user. Use of the Website includes accessing,

print

y of this for future reference.
1.2. By using the Website, you confirm that you accept these terms of use and that you agree to comply with them.
1.4. If you do not agree to these terms of use, you must not use the Website

2. Other applicable terms

2.1. These terms of use refer to the following additicnal terms, which also apply to your use of the Website:

2.1.1. Our Privacy Poli ich sets out the terms on which we process any personal data

rant that all data provided by you is

Website, you consent to such processing and you

Policy 1 out of 2

read these terms of use carefully before you start to use the Website, as these will apply to your use of the Website, We recommend that you

m you, or that you provide to us. By using the

UCL Extend

‘ Before continuing you need to acknowledge all these policies. x

Consent

Please agree to the following policies

UCL Extend terms and conditions and website acceptable use policy

Please refer to the full UCL Extend terms and canditions and v te acceptable f you would like to review the text.

I agree to the UCL Extend terms and conditions and website acceptable use policy

UCL Extend Data Privacy Policy

Please refer to the full UCL licy if you would like to review the text.

Data Pr

y0

| agree to the UCL Exte

0 FRequired

Navigation Information Additional
Home About UCL Extend Terms of Website Use




Step 2: To access the programme, select the ECF programme page in your UCL

Extend dashboard as shown below

My Extend My courses g Lo o @v

Important News
UCL Extend upgrade, Thursday 10t August 2023
UcL Extend upgrade has finished successfully.
vou might notice some glitches while the service is normalising. If problems persist, please do not hesitate to contact us at extend@ucl.acuk

We appreciate your patience and understanding.

Course overview

Timeline

Card ~  Sort by course name v

Next 7days v Sort by dates v

| Mo activities require action

Recently accessed items

UCL Early Career Teacher
Development Programme
ECF Programme

¥ Favorite

No recent items

Step 3: When accessing the programme course page for the first time, click on the

green button to read and confirm that you accept the ‘Programme

Commencement Agreement’.
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My Extend My courses # L4 o @'

Course Partizipants

| Y
A f UCL Early Career Teacher
& Development Programme

Before you begin, please accept the ECT Programme Commencement Agreement.

Please indicate you accept the ECT Programme Commencement Agreement >
Mark as done

UCL Welcome

Professer Qing Gu

o
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Step 4: After completing the ‘Programme Commencement Agreement’, You will be

notified that you are now able to view the content on the course.

Click on the link as shown below to be redirected to the home page to watch the

welcome video.

a

My Extend My courses

g o o @

Agreement

You are now able to view all content in the course.

Next steps

yourself Wit SIS holosming-plations.

A Back to Programme Homa

Navigation Information
Home About UCL Extend
Register Your information

Short course catalogue Accessibility Statement
Manage Licences Events Notification Form

UCL Early Career Teacher Development Programme / Home / Thank you for accepting the ECT Programme Commencement Agreement

[ Thank you for accepting the ECT Programme Commencement

Vou €] g back to the programme home page to watch the welcome videg 10 Jview the site navigation presentations that will help you familiarise

Before you begin =

Additional

Terms of Website Use
Disclaimer

Freedom of Information
Privacy and cookies
Slavery statement

Help

Step 5: You now have access to the programme course page content as seen

below.

yq.

ECF Programme Home

=TT UCL Welcome

o ———

:

rofessor Qing Gu

ECF Programme

UCL Early Career Teacher
Development Programme

Please refer to the UCL Extend ECT Programme Guide to help you familiarise

yourself with the ECT programme site.
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